GUIDELINES FOR SUBMISSION OF PROPOSALS TO HOST 

THE 25th GENERAL ASSEMBLY OF THE COUNCIL OF EUROPEAN MUNICIPALITIES AND REGIONS (CEMR) – 2012

Introduction
Every 3 years, the Council of European Municipalities and Regions (CEMR) organises its “General Assembly” which brings together around 1000, or more, local and regional elected representatives and experts, from Europe and beyond, to debate key issues of the day. The Assembly lasts two and a half to three days, with high-level political debates organised in plenary sessions and parallel sessions devoted to practical specific themes.
Preparing a proposal to host the 25th General Assembly
Local and regional authorities interested in hosting the 25th General Assembly of CEMR should carefully review the enclosed terms of reference to have a clear understanding of what this entails. 

When drawing up proposals, candidate local/regional authorities should make sure that their general presentation covers the following issues:

· location and suitability of proposed venue:

· excellent facilities and equipment available for the holding of the congress,

· good quality of working environment,

· location and accessibility relative to the city’s hotels, other facilities and services

· proximity to an international airport,

· hotel capacity.

The main body of the proposal, including the general introduction and information in relation to the above points, must be submitted in English or French (CEMR’s working languages).

Proposals should be submitted to CEMR’s secretariat in Paris

CCRE/CEMR

For the attention of: Nina Holbrook

15 rue de Richelieu

75001 Paris - FRANCE

Email : nina.holbrook@ccre.org
Tel. +33 1 44 50 59 59

Fax. +33 1 44 50 59 60

The CEMR secretariat reserves the right to request additional information as necessary from candidates.

Calendar
30 January 2009
Absolute deadline for the submission of proposals* 

19-20 February 2009
Secretaries General and Directors of CEMR’s member associations proceed with a preliminary evaluation of the proposals (meeting in Prague)

22 April 2009
CEMR’s Policy Committee will vote to select the host of the 25th General Assembly of CEMR (meeting in Malmö)

* The CEMR secretariat must receive proposals no later than this date; proposals received after 30th January 2009 will not be considered.

